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OnncaHme cnctemMsbl

Nudopmarmonnas cucrema «CBomHas cuctema cbOopa wuHbpopmanum» (manee CCCH)
npeAHa3HadyeHa Uil paboThl ¢ peecTpaMy JaHHBIX, CO3/IaHusl TaOIHIl C MOMOIIBI0 KOHCTPYKTOPA,
CHUCTeMAaTH3allii, y4€Ta ¥ aHaJIW3a MO JAHHBIM, 3allOJJHEHHBIM B CKOHCTPYHPOBAHHBIX TaOIHIIAX.
TaOmuIpl CO3MAOTCS aMHHUCTPATOPOM CHCTEMBI. JIaHHBIE BBOASTCS OTBETCTBEHHBIMH JIHIIAMH,
Ha3HAYCHHBIMH OT oOpraHu3anuii (omeparopamu). JlaHHbIE MOXHO BHOCHTH, PEIAKTHPOBATH,
YAAISATh, UMIIOPTUPOBATH, BBITPY)KaTh B BUJE JICKTPOHHOW TAONWIBI JJIs JATbHEHIET0 aHalnu3a
[P HAJIMYUW COOTBETCTBYIOIIUX TIPAB.



TpeboBaHVs K paboyemy mecTy
Pabouee MeCcTO MOJIL30BATENS CHCTEMBI JOJIKHO OBITE YKOMILIIEKTOBAHO:
1) IIK c BBIXOAOM B UHTEPHET.

2) bpayszep: chromium-gost. Ilpocum o00paTuTh BHMMAaHHe: HCHOJIb30BaHHe Internet
Explorer He pekomenayercsi.

3) Jnst paGotsl ¢ ¢aittamu BeITpy3ku JaHHBIX B hopmate ODS, XLSX Heobxoaumsl Microsoft
Excel ve menee 2007 Bepcuu / Libre-, OpenOffice 3+.


https://github.com/deemru/chromium-gost/releases/latest

Bxog B cuctemy
I[J'I}I BXOIa B CUCTEMY:
1) Ortxkpoiite Opay3ep.

2) B agpecHoii cTpoke BnuImmTe anpec caiita https://3si.72to.ru/login .

3) Ha 3arpyxeHHO# CTpaHHIIe BBEAUTE MPEAOCTABICHHBIA BaM JIOTHH U Mapoiib (puc. 1).

& @ ¢ & sssitest72toru CeonHan cuctema copa ukdopMaLmm n 2 ©o

YBaxaeMble nonb3osatenu!
Bo1 HaxonuTech B 06HOBNEHHON Bepcyn AUC "CCCU".
CTapble peecTpbl HaxoAATcA No aapecy hitps:/3si-old.7210.1u B peXuMe YTeHWsA.

Peectp PocnioT ‘MpodunakTrnieckre MeponpuaTUA” M peecTp "Annapar Ny6epHaTopa
TiomencKoi o6nacTn OTMC” pocTyneH Ans pa6oTbl B cTapoid Bepeun CCCU.

-
-
® G M ABTopusauusn B cucteme "CCCH"

CsopaHas cuctema c6opa ‘

nHpopmauun

Maporne S ‘

3abbinm napons? BoATH

Pucynok 1. Ctpanuna Bxoza B CUCTEMY

4) B cinyyae KOppEKTHOTO BBOZA JIOTMHA M MApOJisi CHCTEMa 0TOOPa3HT OKHO BBIOOpA peectpa
(puc. 2).

O, Mowck peectpa ‘ C

Jemo
[lemo peectp

Pucynok 2. OxHo BbIOOpa peecTpa


https://3si.72to.ru/login

I[J'IH BLI60pa peecTpa HCO6XOI[I/IMO OCYHICCTBUTL IICITYOK II0 HYKHOMY PCECCTPY JIEBOM KHOITKOM

MBIIIIH, TIOCTIE YEro CUCTeMa OTKPOeT pabouee OKHO CUCTEMBI (puc. 3).

_'.G n EE;??STELTM %P2 flemo v ILleBueHKo Onbra BanepbeBHa v
B )
< Bce peectpel Ta 6n n u bl C Q' Mouck Tabnnup!
AKTHBHBIE B apxuBe
25 Hactpoikagoctyna A
&8 Monbsosarenn
~+ [Nlo6aButh TabMLY Copruposats no: (@ Mo Hassanmo (O Mo pate
& rpynne
MpocTas Tabnuua 09.02.2021 @ e 0
Her onucaxus ID: 963
CnoxHasa Tabnuua 27.01.2021 @ e 0
Her onucaxus ID: 944

Pucynox 3. Pabodee OkHO cucTeMbl

Ha neBoil manenu cTpaHUIBI OTOOpa)kaeTcsi KHOMKA Iepexoja K CTpaHHIle BbIOOpa peecrtpa,
HABUTAIIMS 110 pa3/iesiaM.

ITo YMOJIYAaHUIO Ha IaHCJIW HaBUT'allUU BBI6paH pa3aci «Ta6J'II/II_ILI)), IMO3TOMY B pa60qu OKHC
CHCTCMbI 0To6pa>1<aeTc;I CIIMCOK CYHICCTBYIOIIHUX Ta6J'II/ILI.

Jlns BbIXOZIA W3 cUCTeMbl HeoOxomumo Haxarh Ha cBoe OUMO B BepxHell maHenw W BBHIOPATh
«BpIxom.



PaboTa c Tabnnuyamu

Pa6oTa B KOHCTpPyKTOpE

Jlnst co3manusi HOBOM TaOMUIIBI HEOOXOIMMO Ha)KaTh Ha KHOMKY «J[00aBUTH Tabnuily» Ha TIIaBHOU
CTPAaHHIIE CHCTEMBI, JUISl PEIAKTHPOBAHUS CYIICCTBYIOMIECH TaONHIBI, HEOOXOJUMO HaKaTh Ha

KHOIIKY @ (puc. 3).

Cucrema nepeiier B KOHCTPYKTOP TaOmuIls! (puc. 4).

KOHCprKTOp TaGﬂMLl,bl:
KoHcTpykTop HacTpoikn

HanmeHoBaHWe

I'IepemeCTMTe 3NeMeHT B none, gna cosgaHua c1'on6u,a

T 1 (column_1) Z 2(column_2)

T Texcroseiit

2Z LlenoyncnexHeli
Nata

= crucox

= MynsTuCnncok
B oaiin

B [la/Her

Pucynok 4. KonctpykTop Ta0nu1sl

B koHCTpYKTOpE HEOOXOIUMO YKa3aTh:
1. HaumeHnoBaHue TaOIHUIIBI.

2. Kparkoe onucanue TaOmuIbl.

J Boiwmcnsembiii
R BeuwecTaeHHbIi
(@ Rata Bpews
@ Ceoinka

& MynsTuCcbinka

@ Anpec

wrre URL

3. JloGaBuTh CTONOIBI IMyTEM MEPEHOCa HEOOXOAMMOTO THMA B CIEUUATbHYIO OOJNACTh IS

NEPpCMCIICHUS U HAXKATUA KHOIIKH «COXpaHI/ITB».

Jlyist 3a1aHnst CBOMCTB CTOJIOIIa HEOOXOIMMO HaXKaTh HA 3ar0JIOBOK HYXKHOTO cTojO1a. B pesynsrare

B naHesu «CBoiicTBa cTon01a» 0TOOpa3uTCs opma 3aroHEeHUs €r0 CBOKUCTB (puc. 5).



Ko HCTPYKTOpP Tabnuubl: HoBaa Tabnuua
KoHncTpykTop Hactpoiku

HoBas Ta6nuua

T Texcrosuii I Boumcanemein
3aronosok:
2Z UenouncneqHbiit R BeulecraerHbiit
Tan: | TekcToBbIN -
€3 para (© fara Bpewmn
OdAsatencHoli: [
2= Cnucok & Ceoina
Apxwannii: ]
= MynoTuCTMCOK & MynsTHCCbINKE
JHaUEHNE 110 YMONUaHHI
B oaiin 9 Anpec
MoKa3bIEATS B FPHAE:
B Ja/Her wrre URL
MaKcuManbHoe YHCNIO CAMBONOB:
MaKCHMaNBHOE UHCNO CTPOK:
DOPMAT JaHHbIX: -
THN UTOTOBOMO 3HAYEHIR: -
T 1 (column_1) Z 2 (column_2) @ 3(column_3)

Pucynoxk 5. 3aganue cBoicTB cTonOIa

CBo¥CTBa MOJIEH BHE 3aBHCUMOCTH OT THIIA:

*  3aeon060x — Ha3BaHUE TOJIsI, OTOOpAKAEMOE B IIIAITKE TAOIHIIBI.
e Tun — TUI IIOJA.
o ObazamenvHblli — SBIAETCA [OJE 003aTENbHBIM UL 3alIOJIHEHUS WU HET.

*  3nauenue no ymonuarur0 — 3HAYCHHE, KOTOPBIM Oy[eT 3allONHATHCS MOJIe TMPHU CO3IaHUU
HOBOMH 3aluCH.

*  Apxuemwviti — TPU3HAK O3HAYAET, YTO IOJIE HE OTOOpa)xkaeTcss B CUCTEME, HO CYIIECTBYET
BO3MOYKHOCTH €0 BOCCTAaHOBIICHHUSI.

* [loka3vieams 6 epude - IOKA3bIBATH JIM TI0JI€ B TAOIHIIE IO YMOJTYAHHUIO HITH TOJIBKO B hopme
pPENaKTHPOBAHUS.

*  Tun umo2o6020 3HaueHus - BBIOOP JJIsl TIOJISL arpeTUPYIOIIEH onepamuu B CTpoke «toroy:
- Cymma
- KommaecTtBo
- Cpennee
- MuHNMansHOE

- MakcuMmanbpHOE



Bo3MOKHBIC THIIEI IIOJIEH B UX CHGHI/Id)I/I‘ICCKI/Ie CBOMCTBA:

)

2)

3)

TexcToBbIN

[To3BousIsIET BBOAUTH 3HAUEHUS, COEPIKALINE TEKCTOBBIE JAHHBIE ONPENCIICHHOM JJIMHBL.
JlaHHOE I0JIe UMEET AOIOIHUTEIbHEIC CBOMCTRBA:

Maxkcumanvroe yucio cumeosi106 — MAKCUMAJIbHO JOMYCTUMOE YUCIO CUMBOJIOB B CTPOKE.
Maxkcumanvnoe uucio cmpok

Dopmam OaHHbIX — OTIPEIENIET MAacKy BBOJA MPH PEAAKTHPOBAHUH TaOMHIEL. JoCTyIHEI
cienyromue Gopmarel JTaHHBIX:

— Cgoii. [Ipou3BonbHBINA popmMaT TaHHBIX.

OcobeHHOCTH:
1) Macka BBoja Jij1s1 iaHHOTO (popmara cozmaéres uepes mudpy «9»,

Harpumep: «99-99-999y.
— WHH. Tlonp3oBarento pazpeniaercs BBECTH B JaHHOE moJie Tobko 10 unu 12 mudp

— ®HO. D10 CcBOICTBO HE 3aJacT MACKy BBOJAa, HO BIIMAET HAa COXpaHEHHE JaHHBbIX. B
Ka)XJIOM HOBOM CJIOBE B TaKOM T0JIe nepBas OykBa OyaeT mpeoOpa3oBaHa MOCIe COXPaHEHHS
B 3aIIaBHYI0, OCTajJbHBIE B IIPOIHUCHBIE. DTO IMO3BOJISIET NMPUBECTH K OJUHAKOBOMY BUIY
takue noisis kak PHO, 6e3 HeoOX0IMMOCTH BPYyUHYIO BBOAUTH 3arjiaBHbIE OYKBBI.

— CHUMJIC

— OI'PH

— KIIIT

— Email

— MoOunbHBIHM Tenedon

— [Tacnopr

— CBUIETENBCTBO O POXKICHUU

— OI'PHUII

MenounciaeHHBIA

ITone g BBOAA IIENIBIX YHCEI.

Jara

[To3BoIsieT BBOAUTH 3HAUCHUS, COICPIKAIIIHE JIATYy.
JlaHHOE TI0J1€ UMEET JAOTIOTHUTEIIbHBIE CBOMCTBA!
Munumanvroe 3nauenue.

Maxcumanvnoe 3nauenue.



4) Cunucok

XpaHI/IT cnucoK 3HadeHui. Ilo3pomser BBI6paTB 3HaUCHHUE M3 CIIMCKA B CO3JIaHHOM (I)OpMe.
CJ'Iy)I(I/IT AJI TIPS A3 A0 IHCHU A I/IH(I)OpMaI_II/II/I..

JlaHHOE€ MoJie UMEEeT CBOMCTBA:

® Cnucok sHauenuti — B 3TOM IIOJIC MOKHO pa60TaTB CO CIIMCKOM BO3MOKHBIX 3HAYCHHUU

I10JIA.

5) MyasTnCnucox
XpaHuT criucok 3HaueHui. [1o3BossieT BRIOpaTh HECKOJIBKO 3HAUCHUN U3 CIIHCKA.

JlaHHOE€ MmoJjie MMeeT CBOMCTBA:

*  Cnucok 3HaueHuii — B STOM TI0JIE MOXXHO pa0bOTaTh CO CIHHCKOM BO3MOXKHBIX 3HAYCHUH
TOJIS.
6) daiin

[Tone s npukperieHus (Hainos.
Criendrueckre cBOHCTBA MOJS:
*  Jonycmumwiti mun ¢havina

*  Maxkcumanvuoui pasmep ¢atin (M6)

7) Ilosie BBOAA 3HAYEHHUI «Ia/HET»

ITo3Boas€T BBOOUTH SHAYCHUS, MMOAPA3YMCBAIOIINC JIBA BaApHaHTAa OTBCTA <<[[a/HeT>>

8) Bbruncisiembli
OTo0OpakaeT BEIYHUCICHUS 331aHHON (DOPMYIIBL.
JlanHoe mosie umeeT crenuduueckoe CBOMCTBO:
*  @opmyna — hopMyna IS pacuera 3HaueHUS.

Jns BBoma ¢GopMyasl HEOOXOIUMO JIEBOH KHOIKOW MBIIIM TIEPSHECTH HY)KHBIE CTOJOIBI,
paccTaBUB MEXIy HUMHU 3HAKU aprU(PMETHIECKHUX omepanuii (puc. 6).



3aronoBoK:

Tun: | BblyMcnaemblit -
Apxusneiii: [
MokasbiBaTk B rpuae:

dopmyna

Popmyna:

Cronfey 3 + 1 1

Tvn UTOrOBOro 3HAYEHHUA: -

Pucynox 6. [Ipumep GpopMyasl 7151 BBIYUCISIEMOTO OIS

9) BemecTBeHHbII

ITone g BBONA UKCEN ¢ IUIaBAIONIEH TOYKOM.

10) lata Bpems
[To3BomsieT BBOAUTH 3HAYECHMSI, COACPIKALIUE IATy U BPEMSI.
JlaHHO€ ToJIe UMEET JOMOTHUTEbHBIE CBOMCTBA:

*  Munumanvnoe 3Hauenue.

*  MaxcumanvHoe 3Hauenue.

11) Ccblika

[To3BonsieTr BBIOpaTh oOMpeneNeHHOE 3HaueHue w3 mpousBoibHON Tadmunel CCCH.
Paccmotpum mpumep: Tabnuiia «MyHUIUNATbHBbIE OOPAa30BAHUA» COAEPKUT CIEIYIOIIHNE
CTOJNOLBI: «Ua», «KHAUMEHOBaHUEY», «Tenedon». Tabnuua «rocyciyru» ColepsKUT CTOJIOIBI:
«OTBETCTBEHHBIH oOpraH BiacTu» (TUN AaHHBIX «CCBUIOYHOE TOJIe» YyKasbIBarollee Ha
TabMuIy «MYHULUIAJIbHBIE OOpa3oBaHUS» M I[OJIe «HAaUMEHOBaHME» B HEH ),
«HAMMEHOBAHUE YCIyTW». OTO TO3BOJUT HE HAOUPATh BPYYHYIO [UISI KaXIOW YCIYTH

Ha3BaHWC MYHUIHIIAJIBHOT'O O6pa3OBaHI/I$I, H30eKaTh OII€YaToOK, a TaK XK€ II03BOJJIUT



0T06pa)KaTI> BCCIrlla aKTyaJIbHOC HAa3BAHWC MYHHIUIIAJIIbBHOI'O O6paSOBaHI/IH, JaXXE €CJIM OHO
HU3MCHUTCA B HepBOﬁ Ta6J'II/IHe.

JlaHHO€ moJie UMeeT CBOMCTBA:
*  Ccbiika Ha mabauyy — U3 Kakoi Tabauibl OpaTh 3HAYSHUS A7 BBIOOPA U3 3TOTO MOJISL.
*  Ccuinka Ha none 6 mabauye — U3 KaKoro noJjst OpaTh 3HAYECHUSI.
12) MyabtuCcblika

[To3BosnsieT BHIOpaTh HECKOJIBKO 3HAYEHUN U3 Mpou3BoiabHON Tadbauisl CCCU.
13) Anpec

[Toste mo3BOIsIET UCKATh U BBIOMpaTh aapec u3 6a3zet GDUAC.

Crnenuduyeckoe CBOMCTBO MOJIS:
*  Omobpadsicamy 6 sude:

- Koopaunatst

- Kog®UAC

- Anpec
14) http URL

VYka3bIBaeT ajipec onpeneaeHHoN BeO-CTpaHUIIbI.

Iopsinok moseit
V3MeHATh MOPSAIOK MOJIel MOKHO TOJBKO B CIIy4Yae HE CTPYNIUPOBAHHBIX CTOJIOIIOB.

ﬂJ’IH NepEMCIICHHUA TTOJI HeO6XOI[I/IMO 3a)KaTh JIEBOM KHOIIKOM MBIIITH CTOJ'I6I_[C B Ta6.III/II_IC " IIyTEM
NEPETACKUBAHUSA OIYCTUTh HAa HY’>KHOC MCCTO.

I'pynnuposka cTo1610B

Cucrema 1mo3BOJISI€T I'PYNIHUPOBATh CTOJOLBI B ILIANKE TAOIMIbI, HAIpUMEpP, KaK HAa PUCYHKE 7.
I'pynmupoBarh TaHHBIE MOYKHO B HECKOJIBKO YPOBHEH.

0606LLeHHan rpynna
lpynna 1 Tpynna 2
O pyni Py

Mone 1 - Mone 2 - Mone 3 - Mone 4

Samvcenwactpariie 10 v Crpokn -2z 2

Pucynok 7. Ilpumep crpynnupoBaHHbBIX CTOJIO1IOB



st rpynnupoBKU CTONOIOB HE0OXxoaumo, 3axaB KiaBuiny Ctrl, 1eBol KHOMKON MBI BBIACTUTH

H606XOI[I/IMBIG CTOJ'I6HLI B KOHCTPYKTOPEC, B PE3YJIbTAaTC 4YCTO BBIJACICHHLBIC CTOJ'I6I_[BI OKpacATCs B

3eNeHbId 1BeT. {151 3aBepieHus: rpynmupoBKH HEOOXOIMMO Ha)kaTh MPaBOW KHONMKOW MBIIIU Ha

JTI000M 3eJ7IeHOM CTOoJIOIE M BBIOpaTh « CrpynmupoBathy (puc. 8).

KoHeTpykTop Hactpo#ku

Hoan radnuua
T Texcroawiii
Z LenouncneHHbi
E para

MepemMecTuTe anemMeHT B none, Ana cosganus ctonbua = cnncok

= MynaTHCimneok
B 2ain
B Na/Het

T 1(column_1) Z 2 (column_2) Q 3(column_3) Z 5 (column_5) @© 6 (column_6)

Pucynoxk 8. I'pynnupoBka cTosno1108

Jlns BBOJa HAMMEHOBAHHS TPYIIBI HEOOXOAMMO BBLICIUTH TPYIIY JICBOH
CBOICTBAx CTOJIOIA BBECTH HEOOXOAMMOE Ha3BaHUE (puc. 9).

KoHcTpykTop Hactpoiiku
HoBas Taénnua
T Texcrosnit
3aronoBoK: ‘
Z Lienouncnesbiii
Data
= Civcox
= MynbTHCIUCOK
B saiin
B a/Her
Mpynna 1 (group_1)
T 1 (column_1) Z 2 (column_2) Q 3 i(column_3) @© 6 (column_6)
Z 5 (column_5) Z 4(column_4)

Pucynox 9. CpoiicTBa cTonbma tuma «Ipymmay»

=]

2]

I Boncnsewmsin
R BewecTaeHHbIf
(O fiava Bpews
& Cevnka

@ MynsthCesinka
9 Aspec

wrre URL

7 (column_7) wite 4 (column_8)

KHOIIKOM MBI U B

J Boraucnsembiii
R BelectaeHHbiit
(© nara Bpews
& Cosinea

@ MynbTHCChINKG
9 Aupec

wurre URL

7 (column_7) e 4 (column_8)

JUis pasrpynnupoBaHus CTPYNIHUPOBAHHBIX CTOJIOIIOB HEOOXOAWMO BBIACIUTH HYXKHYIO TPYIIy U

HaxaTh KHOTIKY «Pa3rpymnmupoarby (puc. 10).

Tpynna 1 (group_1)

T 1 (column_1) Z 2 (column_2) Q 3(column_3) Crpynnuposars (© 6 (column_6)

Z 5 (column_5) Pazrpynnupoeath

Pucynok 10. PasrpynnupoBanue cTon01oB

&) 7 (column_7)

wire 4 (column._g)



Jlnst coxpaHeHHs BHECEHHBIX U3MEHEHUH HEOOXOAUMO HaXkaTh UKOHKY «CoxpaHuThy» (puc. 11).

Pena KTM poBa H Me Ta 6“ M L'.bl CoxpaHuTL 1 nepeiiTh B Tabnuuy
KoHcTpykTOp HacTpoiiku

MpocTan Taénuua

! ! T Texcrossiii J Bonmcnsembii
i 3aronosok: pynna 1 i

! ! Z Lenouscnentbiit R BeuwecrsetHbiii
1 1

! | Ba/Her ) flara

1 1

H H

: 1 S cmmcox @ Cevinka

: 1

1

! B oain Q Anpec

H

1

Ipynna 1

T1 T 2 .
3

Pucynok 11. Knonka «CoxpaHuTb» B KOHCTPYKTOpPE HAXOAUTCS B IPAaBOM BEPXHEM YIITY.

HacTtpoiika Tabnuupbl

Jlnist HacTpOMKU TabIHUIIBI HE0OXOAUMO TIepeiTH B KOHCTPYKTOpE Ha BKIAAKy «Hactpoikm»
(puc. 12).

B nanno# BKi1aike HAXOIATCS HACTPOUKHU TAOJUIIBI, TAKHAE KAK:
*  JIIUTENbHOCTh XpaHEeHHUs Jiora (Mec).
*  MakcumasibHas BBICOTA (B TTUKCEIIAX ).
* [lonoxeHre UTOTOBBIX 3HAUCHUI: CHHU3Y, CBEPXY.
* bnokupoBaHHUE 3amMCH TIPU PEIAKTUPOBAHUY (MHH)
* 3amper BBO/Ia JaHHBIX B 0003HAYCHHBIN MEPUO]] BPEMEHHU.

* Hactpoiika mpaB Ha mosis TaOIULBI IS CYIIECTBYIONIUX TPYI TOCTYTIA.

KoHcTpyKTOop Taénuubl: HoBas Tabnuua

KoHcTpykTOp HacTpoiiku
LNUTensHOCT XPaHeHHA nora (mec). 3 -
MaKCHManbHan BbICoTa (8 NMKCENsX): 65

TONOMEHHE UTOTOBBIX SHAUEHHI Crmay -

() cucremnan radanua

ENOKMPOBaHME SaNUCK NPH PERAKTMPOBaHMM (MiH)| [ ~ | 0 o3Hauaer ebiKMIOUEKHOE EnOKMpOBaHME

BO3MOHOCTb peaaKTUpPOBaHMUA

[ veranosurs

¢ =
no =3
MpaeBa
Fpynna Coapanne Yrexne HMameHeHne Ypaneuwe AR Import Export
~ 123
- ALMUHUCTPATOP
- Do anMuH
v Dewo onepatop a O a O (] (] a
~ TectupogaHie NP a a O a (] (] a

Pucynok 12. OkHO HacTpoiKu TaOIHIIbI



KonmnpoBaHue Tabnuupbl
JUisi KONMpOBaHUS TaOIMIBl HEOOXOAMMO HaKaTh KHOIKY o «Konmposarb»

HanpoTUB HeoOxoauMoit Tabnuis! (puc. 3). [Tocne monTBepx aeHus HaXxkaTh KHONKY «COXpaHUTH) B
OTKPBIBILIEMCSI KOHCTPYKTOPE.

YpaneHve Tabnnubl e
«YnanuTby

Jns ynaneHuss TaOnuipl HEOOXOMMMO HaXXKaThb KHOIKY HaIpOTHB

HeoOxoauMon Tabmuipl (puc. 3). Ha yTouHsomuii BOMPOC CUCTEMbI OTBETHTD YTBEPIAUTEIHHO. .

ApxuBunpoBaHue Tabnnubl .
«Jlob6aBUTH

Jnist mepemenienns TaONUIbl B apXUB HEOOXOIMMO Ha)KaTh KHOIIKY B
apx¥B» HANPOTHB HEOOXOAMMOH Tabmmibl (puc. 3). Ha yTOYHSIONMI BOIPOC CHCTEMBI OTBETHUTH

YTBEPAUTEIBHO.

B pesynbrare Tabnuna Oyner nepemeliieHa Bo BKIAAKy «B apxuBe», JOCTyIHYIO TOJIBKO AJIs
AJIMUHHCTpPATOPOB peecTpa.

Y AnMuHHCTpaTropa peecTpa €cTh BO3MOXKHOCTH TIEPEMECTUTh TaONHIy W3 CITMCKA
ApXMBHBIX B aKTUBHBINA CIIUCOK. J[J1st 3TOr0 HEOOX0MMMO TIepeiTH Ha BKIAAKy «B apxuse» (puc. 3),
3aTeM Ha)kaTh Ha KHOIKY «YOparh u3 apxuBa» (puc. 13). B pesynsrare Tabnuia Oyznet nepemMenieHa
BO BKJIQJIKy «AKTHUBHBIE» U CTaHET jocTynHa Oneparopam (B ciiydae HaIU4Ius TIpaB).

TaGJ'IVILI.bI c Q. Mowck Tabnuupl

AKTUBHbIE B apxuee

Tect 10.01.2021
HeT onuncanus ID: 900

Pucynox 13. TaGauier B apxuBe



PaboTa c rpynnamm

[Tocne co3maHus HEOOXOOUMBIX TaOIMI] HEOOXOIMMO CO3[aTh TPYIHIBl C COOTBETCTBYIOLIUMU
npaBaM1 Ha JaHHBIC Ta6JII/ILU>I.

Jlnst 5TOTO B MaHENM HABUTAIIMK HA TJIABHOM CTpaHUIlE CHCTeMBbI (puc. 3) Ha BKIAAKy «[pymnmbny
(puc. 14).

- Caoawas cuctema céopa
€U Weasenko Onera Banepseema v

< Bce Tabnuysi

TaGnuul
i TpofKka A ~ HaumeHoRaHne - Onucaxne - AamMuHMCTpaTOp
[lemo agmun
AgMUHUCTPaTOP

Ilewmo oneparop

Sanncedtwa cTpankie 10 v Crpokn1-3nad

Pucynok 14 Peectp rpymnn

[o6aBneHue rpynnsol

st no6aBneHuss HOBOW IpymIbl HEOOXOUMO HaXKaTh Ha KHOMKY «J[00aBUTHY, pacIoNOKEeHHYIO Ha
MaHeJIu HHCTPYMEHTOB (puc. 14).
[TosiBuTCst popma it BBoAa UH(OPMAIIMK O TPYMIe: ee Ha3BaHUU, ONMCAHUH, ITpaBaxX Ha TaOIHILy.

Heo6xoauMo 3a1oHUTh NOJIS ¥ HAXKaTh KHOIKY «Coxpanutsy» (puc. 15).
/' PenakTupoBaHue sanucu x

HaumeHoBaHue: Jlemo onepatop

Onucanue:

AamuHucTpaTop: D

Taémaua Coapanme Urenne PepaxTupoBanme Yaneune Urenue Bcex 3anuceit ucnopr Wnanopr
v Konna Mpoctas Taénuua

v Mpocrasn Tabnuua

Qoo
Qoo
goo
goo
goo
goo
goo

v Croxwas abnuya

MNpasa:

OTMEHA  COXPAHWTb

Pucynok 15. ®opma BBoaa nH(popMaIuu no rpymnre

[IpaBa BbIAAIOTCS HA KAXKIYIO CYIECTBYIOIILYIO TAOJHILY.

— Co3nanue: MO3BOJISET CO3/1aBaTh 3aMCH B TaOIUIAX

— UteHue: mMo3BoJsieT BUACTh TAOIUIy U TOJIBKO T€ 3alMCH 3alUCHU B TAONHIAX, KOTOPBIE CO3dall
TOJIBKO CaM IO0JIb30BaTEb

— PenaktupoBanue: mo3BONISIET peAaKTUPOBATD 3aMCH B TAOIUIIAX

— VnaneHue: o3BOJSET YIaIATh 3aHCH B TaOIUIaX

— JocTtyn ko BceM 3amucsiM: MO3BOJIIET BUICTH BCE 3allUCHU B TAaOJIMIAX, & HE TOJIHKO CO3/IaHHBIC

TEKYLLUM IOJIb30BATEIIEM.

— DKCTOPT: TTO3BOJISIET SKCTIOPTUPOBATH JaHHBIE.

— Mmiopt: mo3BoJisieT UMIIOPTUPOBATH TAHHBIE.



[Ipu3Hak «AJAMHHUCTPATOpP» TOBOPUT O TOM YTO BCE€ MOJB30BATEIM B 3TOW TPYIIE SBISIFOTCS
aIMUHUCTpATOpaMu JaHHOTO PEECTPa, TO €CTh UMEIOT JIOCTYN K KOHCTPYKTOPY TaOJIUI[ U HACTPOUKE
JIOCTyIIA.

Pep,aKTprBal-lme rpynnbl
s penakTUpoBaHUS YK€ CYIIECTBYIOLIEH Ipynmbl HEOOXOIUMO OCYHIECTBUThH JBOMHON IIEITUOK

10 HEOOXOIUMOM 3aIIUCH TAOJIHLIBL.

B otkpsiBLIEiics opMe BHECTH HEOOXOAUMBIE IPABKH, Ha)KaTh KHOMKY «COXpPaHUTHY.

YpaaneHwve rpynnbl
Jis ynaneHust Tpymnnbel HEOOXOJMMO BBIICIMTH HY)XKHYIO CTPOKY TaOJNUIBI M HaXXaTb KHOIIKY

((y[[aJ'II/ITB», PACIIOJIOKCHHYTO HA MMAaHCIIA UHCTPYMCHTOB.



PaboTa C y4YeTHbIMM 3aNnNCAMMU

[Tocne noGaBieHuss HEOOXOAMMBIX TPYNI MOXKHO MPHUCTyNarh K JOOABICHUIO MOJIb30BaTeNlel C
HGO6XO,[II/IMLIMI/I IpaBaMH.
Jnst aTOr0 HEeoOX0MMMO B TTAHETTW HABUTAITMHU TIepeiTH Ha BKIaaKy «Ilonp3oBarenmy» (puc. 16).

WesyeHko Onbra BanepbesHa v

< BceTabnnet
TaGnnupt
23 Hactponka foctyna A ) . E-mail . Tlorns
= "
[eMO N0Nb30BaTENk Ha IPOCMOTD shevehenkoov@7210.1u_ lemouser
hevchenk 72t 6 d

2 Tpynnsi
[ Aewofewo flevo demo@citto.ru demo

Pucynok 16. Peectp ydeTHbIX 3aniuceid CUCTEMBI

CospaHue y4yeTHOM 3anmncm
Jns  nobGaBieHHss HOBOTO TOJNb30BaTelst HEOOXOAMMO HakaTb Ha KHONKY «/loGaBUTHY,
PacCIOIOKEHHYIO Ha MMaHeIn HHCTPYMEHTOB (puc. 16).
[TosiBuTCS hopma 715 BBOAA HHPOPMALIUH O MOJIb30BaTENE:

« ®UO

* E-mail

*  Opraauzanus

* ['pynmsl — cOOTBETCTBUE NIPAB

* Jlorun

e Ilapoms
Jlorun 11t BXoJa B ccTeMy (POPMHUPYETCSl aBTOMAaTHUECKH ITyTEM Ha)KaTHsl KHOIIKH CIpaBa OT MOJIs
u3 ®UO wnnu snexkpoHHON nouTtsl, Hanpumep, ecian @O MBanos MBan ViBaHOBUY — J10THH OyaeT
Ivanovll.
[Tapons MOXXHO CTeHEPHPOBATH CIyYaiiHBIM 00pa3oM, HaXkaB Ha KHONKY «l eHeprupoBaTh» HAIIPOTHUB
TI0JISA 1Sl BBOJIA ITAPOJIA.
[Tocne 3anonHeHUs HEOOXOIUMBIX OJIEH - HaXkaTh KHOTMIKY «CoxpaHuTh» (puc. 17).

+ Hoeas 3anuch b4

Leyle]
E-mail
OpraH3aln1

Tpynnbt

TNornu

45

naponb’ [R) \\

OTMEHA  COXPAHWUTH

Pucynok 17. ®opma coznanusi y4eTHOM 3alucH

B pesynbrate Ha yKa3aHHYIO SJIEKTPOHHYIO MOYTY Oy[eT HampaBleHO MHUCbMO C PEKBU3UTaAMU
JI0CTyIla B CUCTEMY.



PepakTupoBaHue yl-IETHOI‘il 3anmucum
Jis peqakTupoBaHUs YK€ CYIIECTBYIONIEH y4eTHON 3amicy HEOOXOAUMO OTKPBITh YUETHYIO 3allUCh

JBOMHBIM IIETYKOM JI€BOI KHOIIKHU MBIIIIH.

B otkpsiBIICiics (hopMe BHECTH HEOOXOAUMBIEC IPABKH, HAXKATh KHOMKY «COXpPaHUTHY.

YpaneHvie yuyeTHOM 3anucu
Jns ynaneHus mosb3oBaTesiss HEOOXOAMMO BbIIETUTh HYKHYIO CTPOKY TaOIMIIbI M Ha)KaTh KHOIKY

«YI[aJ'II/ITI)», PACIIOJIOKCHHYIO HA MAaHCIN NHCTPYMCHTOB.

BnokupoBka/pa36/0KMpoOBKa y4eTHOI 3anucu
VY agMuHUCTpaTOpa peecTpa eCTb BO3MOXKXHOCTh 3a0JIOKHMPOBATh / Pa30IOKUPOBATh YUETHYIO 3aITUCh.

M1t 3TOro HeoOXO0MMO OTKPBITH KapTOUYKY MOJIB30BATENs IBOMHBIM KJIMKOM IO 3allUCH TaOIUIBl U
Ha)kaThb KHOMKY «3a010KupoBaTh» UK «Pa3010KkupoBaTh» B 3aBUCUMOCTH OT 1ienu (puc. 17).



PaboTa ¢ JaHHbIMIK

Jns Bxoma B TaOmUIly HEOOXOIMMO OCYIIECTBUTH INETYOK JIEBOW KHONKOW MBI TIO €
HAaUMEHOBAHUIO.
B pesynbrare cuctema oTkpoeT BhiOpaHHyIo Tabmuiy (puc. 18) st paGoThI.

m+ = ITAR I S 1 - B9

d none 1 Y none 2 { none3 v

g = 32

0 384

Banioeil HaCTREHHLE 0 v Crpown1-2us2

Pucynox 18. Pabodee 0kHO HJaHHBIX TAOIUIIBI

[Jo6aBneHme fgaHHbIX

Jns noGaBneHHs: JaHHBIX B TAONUIly HEOOXOAMMO HaKaTh KHOIKY «J00aBHTEY, PacmoIOKEHHYIO
Ha MaHCJIM UHCTPYMCHTOB.

[TosiBUTCS OKHO, B KOTOPOM HEOOXOIMMO 3allOJHUTH COOTBETCTBYIOIIUE IO W HAXATh KHOIKY
coXpaHuTh (puc. 19).

+ HoBasa 3anucb X

Mone 1:
MNone 2:

Mone 3:

OTMEHA  COXPAHHWTB

Pucynok 19. Jlo6aBieHre JaHHBIX MIPU PEIAKTUPOBAHUU C TIOMOILIbIO MOJIAJIbHOTO OKHA

Jl1s1 OTMEHBI ornepanuu He0oOXOAMMO HaXKaTh KHONKY «OTMEHay WK Haxarh KiaBuiry «Escy.
OO0s13aTenbHBIC TIONIS B 3aMOTHSAEMOM CTPOKE OTMEUYECHBI KPACHBIM I[BETOM.

PepakTupoBaHue faHHbIX
st penakTupoBaHUs 3aMCH HEOOXOUMO:
1) JIBOWHBIM KJIMKOM OTKPBITh 3aIUCh (2 pa3a HaKaTh JIEBOK KHOIMKOM MBIIIIH).

2) B otkpsiBIICiics hopMe BHECTH TIPABKH B TpeOyeMble mos (puc. 19).

3) Haxarp Ha kHONKYy «COXpaHUTh» WM HaXaTh KiaBuiry «Enter».

YpaneHue



BaxHo oTrMeTuTh. VYaajaeHUE 3aluCd HE MOXKET OBITE HHBCPTUPOBAHO. HaHHBIe YAQIAOTCA

0€3B03BpaTHO!
Jis ynaneHus 3anucu:
1) Beimenurts TpeOyromuecs 3anucu B TabIuIIe.

2) HaxxaTtp Ha KHOIIKY «YIaJIUTh», pacloOKEHHYIO Ha IaHEJIN HHCTPYMEHTOB.

3) B nosBuBIIeMcs A1ai0roBOM OKHE NOATBCPAUTD YAAJICHUC, HA)KATUCM HAa KHOIIKY «Ox».

Mouck, COpTUPOBKA, HAcTpoiika oTo6parkeHns

PaGouee OKHO CHCTEMBI MO3BOJISIET COPTHUPOBATH 3alUCH 1O YOBIBAHHIO M BO3PACTAHHIO IYTEM
Ha)KaTUs Ha KHOIIKY BBIOOpPA B 3arojioBke TaOnmuis! (puc. 20).

Mone 1 Mone 2 Mone 3

Duner, »
O i O P .
AZ ] CopTHpoBaTb No BOSPACTAHHIO
o 11 3
A7 |, CopTupoBaTs no y6biBaHHIo

UToro: CYMMA: 36

3anuced Ha CTPaHULE 0w - CTpoKM 1-2 132

Pucynox 20. 3aronoBku TabIUIEI U TTOJIE BEIOOpAa HHCTPYMEHTA

B uHCTpyMeHTax 3arojoBka CylIecTByeT (yHKIIMOHAI COPTUPOBKHU MO BO3PACTAHUIO U YOBIBAHHUIO,
MOVMCKA U HACTPOUKHU, KaKHe TIOJIsT HEOOXOAMMO B IAHHOE BpeMsI OTOOpakaTh B TaOIHIIE.

3aroyioBOK ¢ IPUMEHEHHBIM (DMIIBTPOM BBIIEIISIETCS TEMHBIM IIBETOM. (puc.21)

0 Perucrtpaymo - Hata npuema
HHBIIf HOMEp 3aABKMU-aHKETHI

Pucynok 21. 3aronoBok TabiHIbl ¢ IPUMEHEHHBIM (QHIIBTPOM

Jliist komrpoBaHwMsI CTPOK(H) TaOIUIIBI HEOOXOAMMO: TSI JATBHEUIIIETO PelaKTUPOBAHUS:
1) Beigenurts TpeOyromuecs 3amucy B TaOIHIIE.

2) Ha manenu MHCTPYMEHTOB HakaTh Ha KHOMKY «KomupoBarey.

3) Boiitu B 3anuchk 1 BHECTH U3MEHEHHUS COMIacHO pa3zaeny «PenakrupoBanuey.

MIMnopT, akcnopT
[TpeaycMOTpeHBI oTepanuy UMIIOPTa | SKCTIOPTa 3alHcel TaOIuIbI.

Jis skcmopTa HEOOXOOUMO HaXKaTh Ha KHOIKY «OJKCIOPT» B MaHENIH HHCTPYMEHTOB, BBIOPATh
HeoOxomuMbIi hopmat(xIsx, csv), 3aTeM BBIOPATh BH]I BHITPY3KH CIIPABOYHBIX 3HAYCHUI:



— 3HaueHUs. OTOT MYHKT HEOOXOAMMO BBHIOMpaTh KOTJA TIUIAHUPYETCs JaibHeuIas
00paboTKa JaHHBIX B TaKUX pEAaKTOpax, Kak excel. BeIrpyxaroTcsi 3HAYCHHS CCBIIIOYHBIX
HoJIer

— Wnentudukaropsl. ITOT MyHKT HEOOXOAMMO BBHIOMPATH KOT/A TJIAHUPYETCS JaTbHEHIIHII
umnopt B CCCH. BeirpysxatoTcst HIeHTU(UKATOPBI CCHIIIOYHBIX TOJIEH.

Hoeaga tabnuua

m + = ol P 0]

[[] W BmecTo 3HaYeHNit B CIpaBOYHUKEX
O n

D TonbKo MOK 3aM1CK none 2

[] Tonbko oThunbTpoBaHHbIe 3aNMck
0O 545 6584

[J 3kcnopr nathi B hopmaTe A0 MM.ITIT

[[] 3xcnopr cuctemubix cTonbuUos

Mo

@® xsx O osv

OTMEHA OK

Pucynok 22. Dxcnopt
[Ipu mmmopte cTpykrypa ¢aiina momkHa coorBeTcTBoBarh Tabmuie B CCCU, mepBas cTpoka

tTabnuie B (aiie JoKHA cofepxarh 3arofoBku Tabmui B coorBercTBHM ¢ CCCU. Kommpoka
¢aiina 10KHA COOTBETCTBOBATH Utfs.

HoBasa Tabnuua

m 4+ = o 0]
MNepBan CTPOKa - 3ar0N0BKK

O [oBaBnATL B KOHEL -
DobesnATe 8 kovey (append)
l:‘ 123 321
NOEABUTL ®AWN
[ 545 R : 6584

Pucynok 23. Umnopt
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